
MLTA Party Checklist 
 No sales of alcohol or beverages are allowed unless the event is 

staffed with a MLTA licensed bartender. 
 
 

SUPERVISE YOUR CHILDREN!! 
 

 All children must be directly supervised by an adult at all times. 
Children are not allowed outside of the party room unless using the 
bathroom with adult supervision. 
 

 Children cannot play in the hallways or staircases of the building. 
 
 

LEAVE THE BUILDING AS YOU FOUND IT!! 
 

 Remove and discard all party decorations. 
 

 Sweep and dust-mop floors before leaving. 
 

 Wet mop any spills. Mop closets are in the North end of the first and 
second floors. 

 

 Bag trash in BLACK plastic bags and put them in the dumpster. DO 
NOT PUT in RECYCLNG DUMPSTER.  

 

 Bag recycles in CLEAR plastic bags and put in the recycle dumpster. 
DO NOT PUT IN TRASH DUMPSTER. 

 

 Scrape and remove all food items from dishes and glasses before 
rinsing in sink. 

 

 If used, wipe down refrigerator, oven, microwave, stoves and clean 
sinks. LEAVE NO FOOD IN THE SINKS.  

 

Any violation of the above policies will result in a loss of all or part of 
the rental deposit. 

 
 
 

Signature ___________________________  Printed Name ___________________________   Date:_________ 
I recognize and understand the policies stated above. 


